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STEP-BY-STEP GUIDE TO COMPLETING eCR

1. Workstation Configuration

Students should have a PC with internet connectivity running on web browser at Internet Explorer 7.0 or
greater, Firefox 16.0, Safari 5.1 or Chrome 20.

2. Step-By-Step

Enter the Singapore University of Social Sciences (SUSS) website’s URL: http://www.suss.edu.sg.

SUSS Homepage will appear (Fig. A). On the top right corner, click on ‘Login’ and select ‘Student
Portal’.
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The Student Support Department (SS) acts as the first point of contact for Singapore University of Social Sciences (SUSS) students:
managing the SS hotline, counter and written correspondences; fostering bonding and relations with students through events such as

orientation activities for new students; organising seminars, workshops, SUSS's convocation/graduation ceremonies and other student-
related activities.

Events

Fig. A
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http://www.suss.edu.sg/

e Login screen will appear (Fig. B). Key in User ID and Password, then click ‘Login’.

Loginas | Student v

) § Jser ID

o

Fassword is required

LOGIN

Forgot Password? | Forgot User ID?

WELCOME
to the new SUSS Portal

= If you have problems logging in as Associate/Student/Alumnus/CEX
Applicant, please click here. If the issues still persist, please contact MyMail
Support.

« Portal is best viewed with Google Chrome.

Privacy Palicy | Terms of Use

@ 2020 Singapore University of Social Sciences. All rights reserved.

Fig. B

NOTES:
e After 60 minutes of no-activity upon logging in, you will be logged out automatically.

e If you have forgotten your password, please click on ‘Forget Password’.
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e Upon successful login to your Student Portal, you will see the following page (Fig. C). Click on ‘E-

SERVICES".
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SINGAPORE UNIVERSITY
OF SOCIAL SCIENCES
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Stand a chance to win an iPad with SAGE Journals!

A Reguiar Antigen Rapid Test (ART) Regime for Student

MUST READ: [MUST READ] Electronic Course Registration (CR) for Jan 2022 Semester (Part-time Students)
[HIRING] UAE Singapore Business Council is looking for a Full Time Admin Executive

MUST READ: Notice on NUS Course Application for January 2022 Semester
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Once the Student e-Services page is loaded (Fig. D), click on ‘eCourse Registration’ and a pre-enter

page (Fig. E) will show. Please take note that e-Course Evaluation has to be completed before you
can proceed with your eCR. (If e-Course Evaluation has not been done, a prompt will appear to

remind you and you will not be able to proceed to eCR.)

Note: Click on ‘e-Course Evaluation’ link on left panel to complete evaluation.

If you want to view your Curriculum Plan, you can click on “View Curriculum Plan” which is found

on the left panel of the Student Portal. Curriculum Plans are categorized by School, followed by

Programmes. Please click on the respective link to access your Curriculum Plan.

Click here to view Curriculum Plan

E-Student eService

~—Student Self Service Surname/Family Name

Given Name
--Restart Acknowledgement NRIC/FIN/Passpo
~Credit Recognition Application Student PI

--g-Application for Practicum

-gCourse Registration
. eCourse er an

Confirmation
--Add/Drop Course Registration £

--Student Academic Profile
Withdrawal from Programme | View Application Status | View and Update Particulars

--View Exam Result

--View Curriculum Plan

+-Courier Service Application . L . R
: & ; Graduating students from 2015/01 semester onwards can generate their interim transcript
E__S_cholarship f Sponsorship /

ial Aid eApplicati via student e-services. The interim transcript is designed to show similar information as
Vle::gztst;ndi:gplfr;;: and the official transcript, except for degree conferment details (i.e. conferment date and
Make ePayment degree classification). The interim transcript is used primarily for reference to attest to the
completion of programme and is available only to the graduating students.

ramme Name

e-Course Evaluation

Course Timetable SIM University (UniSIM) was re-named Singapore University of Social Sciences (SUSS) on
Evanit Sesvice Oaline 17, Margh 2017 as part of its restructuri_ng to }_Jecome Singapore'slneweat autonomous
2 university, and there would be a delay in the issuance of the official transcript with
Plagiarism Case conferment details. The official transcript will be posted to graduates once it is ready.
; Personalized Examination
i Timetable The interim transcript will be available until the official transcript is issued.

. Application for Mark
#-Deduction Appeal / Exam

' Grade Appeal

: Application for Overseas

i Examination
i Challenge Examination (CEX)

Emerging Asia Exposure
Scheme

Fig. D
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€p. creen

You will see the eCourse Registration submission page (Fig. E). You can click on the “Proceed to select

courses” button.

Student Academic Profile
‘Minor Declaration 1. For Accounting students, please download your Study Plan here.
<Course Registration
N 2. For Finance students, please download your Study Plan here.

-eCourse Confirmation
View Exam Result 3. For Marketing students, please download your Study Plan here.
View Curriculum Plan
4. For Human Resource Management students, please download your Study Plan here.
Courier Service Application

ll Time Scholarsiip / 5. For Supply Chain Management students, please download your Study Plan here.
inancial Aid eApplication
View Outstanding Invoice and
Make cPayment

6. For Social Work students, please download your Study Plan here.

-e-Course Evaluation 7. For Business Analytics students, please download your Study Plan here.
Course Timetable

8. For Early Childhood Education students, please download your Study Plan here.

9. For Common Core Electives courses offered in our Bachelor of General Studies (part-time) programme. please view the list of courses and class timetables here

10. For UCOR & GSP coded courses, please view the list of courses and class timetables here.

Application for Overseas
Examination 11. Please click here for eCR Guide.
Challenge Examination (CEX)
portal 12. Please click here for eCR FAQs.

Proceed to select courses

‘cu Summary

Total CU R ment for Graduation:
Have I met my Graduation Requirements?
Graduation Requires me No
Graduation Requirements 2 met? No
‘Graduation Requirement 1 : Total Required is 200.0

Requirement ID Course/Ucore Course Type Level CU Required CU Completed CU Currently Pursuing U Outstanding
FTFNCE-0068 CouRSE COMMON CORE 30 30 o o
FTFNCE-0065 CouRSsE COMPULSORY 100 7 s 20
FTFNCE-0070 course ELECTIVE 20 s 10 s
FTFNCE-0071 COURSE COMMON CORE ELECTIVES 10 10 ) o
MMACC-0021 CouRSE MINOR CORE 10 [] 5 5
MMACC-0022 CouRsE MINOR ELECTIVE 30 s s 20
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Step-2-screen:

You will see the course registration page (Fig. F). Please select the class timing which you would like to
attend for the prescribed courses.

If you would like to select GSP100 courses, please click on the “Add” Link under the GSP100 Courses(s)
section and select the “Discipline” which you would like to select the courses from. A list of courses from
that discipline will be available for your selection. Please click “Save” under the Action column after you
have completed your selection (Fig F & G). You may select the GSP100 courses either as SUSS Core
Unrestricted Elective or General Elective or General Elective (Minor). However please note that you are
not allowed to select the course more than once with different course types.

Outstanding Resit Courses
No record found.
Prescribed Courses for 2021/07
Major Courses
- Session i
Course Code Coun Cemmn | Course ‘c.m = ‘c.as = ‘m,,,m Exam Timetable
O  runoy (F) RUNOL - MON, TERM 1, WEEK 1 A
AnLzs2 Python for Data Analytics com s A Eca
O runoz (0) RUNOZ - MON, TERM 1, WEEK 1 | N/A
O Rrunot (F) RUNOL - TUE, TERM 1, WEEK 2 NAA
Ntz Fundamantals of Data Mining com s Fa 16 Nov 2021;10:00 AM - 12:30 PM
O  vRunoy (V) VRUNOL - TUE, TERM 1, WEEK 2 A
L0c4s8 Logistics and Supply Chain VManagemant Applisd Project com 10 A O ruwo
GSP100 Course(s)
o Session Information
Discipline Course Name* Course Flag - Type €U Course Category Exam Timetable Action
Clazs Timing Faculties  Class Size Available Quota
Please Select ~ Please Select v enERaL ELEC ) Please Select v Save can
Please Sclect Soe - .
e ey ©ucoRz-5USS Core Unrastricts:
ADULT LEARNING - MASTER PROGRAMME
AEROSPACE
'AVIATION MAINTENANCE MMPSY - Psychology
ANALYTICS - MASTER PROGRAMME
BIOMEDI CAL ENGINEERING
Outstanding Resit Courses.
No record found.
Prescribed Courses for 2021/07
Major Courses
Course
Course Code Course Type €U . Class Groun Class size
O  Rrunoi {F) RUNOZ - MON, TERM 1, WEEK 1 na 1 1
AnL2s2 com s Fa
O Runo2 (0) RUNO2 - MOW, TERM 1, WEEK 1 | N/A 1 i
O |runo (F) RUNO1 - TUE, TERM 1, WEEK 2 A 1 Y
AnLz02 com s EN
O  vrumoi V) VRUNO1 - TUE, TERM 1, WEEK 2 nA 1 i
Locsse Logistics and Supply Chain Management Applied Project com 10 A O Runox (0) RUNO1 - SAT, -, WEEK 1 na 1 A

GSP100 Course(s)

Discipline Coursa Name* €U Coursa Cate: Actior

" oer Class Group Class Timing Available Quota
Please Select ~ Please Select ¥ Please Select v Save Gan
Please Select

ACCOUNTANCY
ADULT LEARNING - MASTER PROGRAMME
AEROSPACE

AVIATION MAINTENANCE MMPSY - Psychology

ANALYTICS - MASTER PROGRAMME
BIOMEDICAL ENGINEERING

Fig. G
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Courses with Face-to-Face or Online or Virtual Class Option

There are some courses where you can select between (1) face-to-face, (2) online or (3) virtual class
options. Both the online and virtual classes are conducted online but the virtual class has a slightly
different OCAS component assessment strategy from the online class.

In the example in Fig. H, there are 8 TGs for LOG205. The TGs for face to face class option are denoted
with “(F)” in front of the class timing while TGs for online class option are denoted with “(O)” in front
of the class timing.

Prescribed Courses for 2021701
e e Segsion Informd
urse urse
Course Code Course Name Type cu Categary Class Graup | Class Timing
{O) Mon, TERM 1, WEEK 1;12:00
[ |ree: PM - 03:00 FM
(0] Mon, TERM 1, WEEK 1;12:00
[ |meoz FM - 03:00 PM
(0] Tu=, TERM 1, WEEK 1;03:30
L] |rees PM - D5:30 PM
{0) To=, TERM 1, WEEK 1;03:30
[ |reoa PM - 06:30 PM
LDGZ05 Transport Management com 5 FA
] |rees {F) Mon, TERM 1, WEEK 1;12:00
PM - 03:00 PM
{F) Mon, TERM 1, WEEK 1;12:00
[] |vses FM - 03:00 FM
{F) Tes, TERM 1, WEEK 1;03:30
[ |reer PM - 06:30 PM
(F) Tes, TERM 1, WEEK 1;03:30
] |rees FM - 06:30 FM
Fig. H

If you have already declared your Minor selection and would like to select Minor courses, you can select
your preferred Minor courses under the Minor Courses section (Fig. I).

Please click the “Submit Registration” button when done (Fig. I).

= [ Secory ar Ressions [reemcomenn 5 = [0 [ Tior momat —vue, veam 2, week ©
- === [ueerecoreunm 1o [r [0 Jrones ror mumos —— TeRm 1, -
ESP100 Course(s)
Discipiine Course Name* Course Fiag - o
Ll Flag - Type
ELeCTRONICS ENG335-Machine Lesrming -~ GEMERAL ELECTIVE ~ s [ (03 RUNaL
@ UCORE-SUSS Core Unrestricted
ANALYTICS [~ O GENERAL ELECTIVE (MINGR} Pisase Seif
O GENERAL ELECTIVE
s Eraject Formulation
serectea Minor: s npaican MMINT - Internations: Trage Mensgement
Minor Courses
Seasiq
Course Coda Course Mame Course Type cu Course Category = i
= AUNDL (F) RUND1 - FRI, TERM 1, WEEK 2
AnLz03 Rnlytica for Decisson-Making e 5 =
[=] vARUNOT (W) WRUMID1 - FRI, TERM 1, WEEK 2
[=] RUNOL (F) RUND1 - THU, TERM 2, WEEK 2
aus3s Customer Relationship Management e s Y
0O |veuwos (V) VRUNO - THU, TERM 2, WEEK 2
[=] RUNOL (F} RUNOL - THU, TERM 1, WEEK 1
aus3sz IT-Enablea Business Transformation e s .
[m] VRUND1 () VRUNIOL - THU, TERM 1, WEEK 1
0O |rono (F) RUND1 - TUE, TERM 1, WEEK 1
Fn301 Financial Instrumants, Instilutions and Markets e 5 &
[w] RUNDZ (O) RUNOZ - TUE, TERM 1, WEEK 1
O RUNOL (F} RUND1 - FRI, TERM 1, WEEK 2
LoGazt Trade Regulations and Compliance mc 5 A
[=] RUNGZ () RUNOZ - FRI, TERM 1, WEEK 2
LoG323 Trace Finance MIE 5 Fa [m} RUNOL (0) RUNO1 - FRI, TERM 2, WEEK 2
O (F) RUND1 - THU, TERM 1, WEEK 1
LoGass Port Management and Tachaalogy s 5 S
[=]
sz Ssles Management e s Y
[=]
[=]
M0 Intemet & Social Media Marketing e 5 =
0O |Runoz (0} RUNOZ - WED, TERM 2, WEEK 2
[m) RUNOZ (F) RUNOZ - MON, TERM 1, WEEK 2
MicTas Business-to-Business Marketing v s =
[=] RUND3 () RUNG - MON, TERM 1, WEEK 2
Submit Regiatration
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Step-3-screen

The submission is done and a Confirmation Page will appear. Please remember to print a copy of
your eCR submission (Fig. J) for reference.

Your eCR has now been completed.

e SChotarst or Supply Chain Management students, please download your Study Plan fier

iancial Aid eApplication
‘.’;:;:‘Z:L‘,‘,‘;’L‘l‘.““ Invoice and 6, For Social Work students, please download your Study Plan here.

e-Course Evaluation
Course Timetable

Personalized Examinat
Timetable

7. For Business Analytics students, please download your Study Plan here.

8. For Early Childhood Education students, please download your Study Plan here.

9. For Common Core Electives courses offered in our Bachelor of General Studies (part-

Application for Mark ) programme. please view the list of courses and class timetables here.
Deduction Appeal / Exam

Grade Appeal 10. For UCOR & GSP coded courses, please view the list of caurses and class timetables here.
Application for Overseas

Examination 11. Please click here for eCR Guide.

Challenge Examination (CEX)

Port;

12. Please click here for eCR FAQs.

Click here if you wish to declare your Minor.

Proceed to select courses Number of Attempts Lefti2

Courses Selected And Confirmed

Course Code Course Name CourseType [ cu Course Category Class Timing Faculties Exam Timetable
FING9S. Finance Applied Project com 10 [Fa - WA -
BUS48S. Strategy for Business com 10 [Fa Fri, TERM 1, WEEK 1;08:30 AM - 12:30 PM ‘SUNDARAM JANAKIRAMANAN E
FINZ71 Retirement Planning ELE 5 | FRI, TERM 1, WEEK 1 WA 17 Nov 2017;10:00 AM - 12:00 PM
ACC208 Intermediate Financial Reporting MIE 5 |FA THU, TERM 2, WEEK 1 WA 23 Nov 2017;10:00 AM - 12:00 PM

Submitted On:2017/04/11 0:

U Summary

Total CU Requirement for Graduation:

Have I met my Graduation Requirements?

Graduation Requirements 1 met? No
Graduation Requirements 2 met? No

Graduation Requirement 1 : Total Required is 200.0

i ™ Course/Ucore Course Type Level CU Required €U Completed €U Currently Pursuing = z
FTFNCE-0068 COURSE COMMON CORE 30 20 o o
FTFNCE-0069 COURSE COMPULSORY 100 75 s 20
FTFNCE-0070 COURSE ELECTIVE 20 s 10 s
FTFNCE-0071 COURSE COMMON CORE ELECTIVES 10 10 o o
MMACC-0021 COURSE MINOR CORE 10 [ s s
MMACC-0022 COURSE MINOR ELECTIVE 50 s s 20
i i 2: Other i
i ™ Course/Ucore Course Type Level CU Required CU Completed CU Currently Pursuing cu T Remarks
FTENCE-0072 COURSE CotPLs0BY 3 50 20 10 o 30
MINOR CORE
MMACC-0023 COURSE e 3 10 o o 10 10
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