
 
 

 

IMPORTANT NOTES: 

1. Students should submit all required supporting documentation together with the online 
Overseas Experience Grant (OEG) application. 

2. This document serves as a reference only. It does not include ALL variations of supporting 
documents. The document(s) that students submit might not be exactly the same as what is 
included in this document.  

3. Students must submit supporting documentation that clearly indicates payment is made by 
them. 

4. All documents like email confirmation of payments/invoices/receipts for amounts paid, if not 
indicated in Singapore Dollar (SGD), should be supported by the corresponding bank 
statements/receipts indicating amounts in SGD.  

5. Students are to note that receipts/statements/email confirmations of payments that do not 
bear the amounts paid in SGD will be rejected. 

6. Students submitting the OEG application to cover costs of programme fees for NIE351 
courses are expected to submit: (i) Letter of Completion issued by the Global Learning Team; 
(ii) UC receipt issued by SUSS upon successful payment via SIMS EVENT; and (iii) Programme 
Fee breakdown provided by the Programme-in-charge. 

7. Programme Fees for external courses to host universities/institutes etc. may include 
application/registration fees and hostel/accommodation fees. Students are to provide email 
confirmation/instructions to verify the components involved in a lump sum payment. 

8. All payments made in cash must be supported by official receipts endorsed by the 
company’s stamp/signature. 

9. All payments that are split between two or more students must be clearly supported with 
receipts indicating bank transfers to main payee. All students paying for the same purpose (for 
example, accommodation, airfare) should produce the same receipt/invoice that indicates the 
names of students or the number of pax/guests.  

10. For any uncertainties/questions regarding the required supporting documents, please write to 
the Global Learning Team (el_global@suss.edu.sg).  
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SUSS TRAVEL INSURANCE 

1. UC RECEIPT – ISSUED by SUSS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

2. BANK RECEIPT/STATEMENT REFLECTING PAYMENT TO SUSS FOR TRAVEL INSURANCE 
 
Note: Different banks will have different presentations of screenshots. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 
 

 

AIRFARE / FLIGHT (S) 

1. RECEIPT/ITINERARY ISSUED by AIRLINES UPON PAYMENT 
(i) Receipt issued by airline 

 

  

NOTE: AMOUNT PAID IS 
REFLECTED IN SGD                                                                                                 

                                                



 
 

 

(ii) Bank statement indicating amount paid in SGD 

 
 

 

  

Amount indicated on flight i�nerary is 
indicated in a non-SGD currency, 
hence the student should produce 
suppor�ng document that shows the 
amount converted to SGD. Please refer 
to bank statement below. 



 
 

 

 

2. RECEIPT/ITINERARY ISSUED by SINGAPORE/CATHAY AIRLINES OR SIMILAR NATIONAL CARRIERS 
UPON PAYMENT 

Note: Ideally, the national carriers provide the itinerary and proof of payment (with payment mode like 
credit card payment and amount paid in SGD) in a single document in English. 

For example, Scoot Itinerary and Receipt 

 

 

 



 
 

 

 

 

  



 
 

 

OFFICIAL TRANSCRIPT AND/OR CERTIFICATE OF COMPLETION 

Note: This is to verify that student has completed the course in full to be considered for the OEG. 

 

 

 

 

 

 

 

 

 

 

 

  



 
 

 

Note: An Academic Transcript must include the grade legend. 

 

  



 
 

 

PROGRAMME FEE(S) (INCLUDING OR EXCLUDING REGISTRATION FEE(S) & ACCOMMODATION) 

1. RECEIPT/ACKNOWLEDGEMENT SLIP ISSUED BY THE HOST UNIVERSITY/INSTITUTE 
(i) For example, payment confirmation of application fee from the host university, 

reflecting amount received in SGD. 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

NOTE: AMOUNT PAID IS 
REFLECTED IN SGD                                                                                                 

                                                



 
 

 

(ii) For example, payment confirmation of course fee from the host university, reflecting 
amount received in SGD.

 
(iii) For example, transfer details verifying confirmation of course and accommodation 

(hostel) fee from local bank, reflecting amount transferred and conversion rate between 
EUR and SGD. 
 
Example 1: 

 

 

 

NOTE: AMOUNT PAID IS 
REFLECTED IN SGD                                                                                                 

                                                



 
 

 

Example 2: Amount to be paid is instructed in Korean Won. Hence, supporting bank 
transfer in a screenshot must be submitted to prove amount paid in SGD. Refer to 
following screenshot. 

 

 

 

 

 

 

 

 

 

 



 
 

 

(iv) Payment confirmation from the host university via email is acceptable, provided you 
have also submitted the bank transfer confirmation (Refer to (iii) above) that 
indicated amount paid to the host university in SGD. 

 

 

  



 
 
 
 

2. For the programme fees pertaining to NIE351 courses’ Overseas Travel Component, please 
provide the SUSS UC RECEIPT to prove your successful payment via SIMS EVENT. 
 
In addition, the programme-in-charge will provide the Letter of Completion to verify that you 
have successfully completed the Overseas Travel component in full. Please provide this Letter 
of Completion together with the UC receipt issued to you.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
LETTER OF COMPLETION ISSUED BY THE GL TEAM (SAMPLE) 

 
 

  



 
 
 
 
 
ACCOMODATION 
 
 
 
 
 
 
 

 
 
 
 
 
 

 

 

The invoice for Airbnb indicated 3 guests. Hence students should 
submit the bank statement/receipt to show the payment made, 
either by the main payee, or if students are not the main payee, 
they should submit a receipt of bank transfer to prove that they 
have paid their due share to the main payee. 

Receipt/Invoice clearly indicates the apartment is for one guest. 
The receipt/invoice also indicated clearly that payment is cleared 
via Mastercard payment. Payment is received by Airbnb owner. 


